Sample Letter of Application


	
	227 Oakdale Avenue

Corte Madera, California 94925

ymartinez@ioa.com

September 5, 2002

	Ms. Mary Morris, Vice President

Synergy Software, Inc.

1049 Middlefield Road

Palo Alto, California 94301
	

	Dear Ms. Morris:

I was pleased to read in PC Week magazine of Synergy Software’s decision to market its database and spreadsheet programs in Latin America. If you hire me for your sales force in Latin America, I think I can help you sell thousands of your fine software packages.

My qualifications make me an ideal candidate for the job: I have used Synergy software for the past three years, I have traveled extensively in Mexico as a sales representative, and I am proficient in both spoken and written Spanish.

After you have had time to examine my enclosed résumé, I would appreciate your e-mailing me or calling me at home—(415) 924-5185—to set up an interview at your convenience. I would like to share with you my ideas for marketing Synergy products in Latin America.

	
	Sincerely,
 
Yolanda Martinez

Yolanda Martinez
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