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June 8, 2001
Dear Prospective Employer
:

I am currently exploring new career opportunities. I firmly believe I possess many of the skills and attributes that are of great value to your company. I have excellent communication and computer skills. I work very effectively in a high-energy team environment and I know how vitally important it is for individuals to both support and work together in achieving the goals of the organization.

During the last 3½ years, I have been providing computer training, presentations, and support for Private Post Secondary and Corporate environments. Also during this time, I have been doing development work in Access 2002. My current projects include a reservations system for a ski condo rental company, a Private College student database, and several contact databases
. I have experience with several major database systems, such as dBase, Clipper and Paradox, and have a very good understanding of what is required to develop and implement database projects. 

I consider myself to be an extremely flexible individual who is not only very capable, but more importantly, has an excellent ability to learn. I welcome an opportunity to discuss any possible opportunities with you.

I eagerly look forward to hearing from you at your earliest convenience.

Sincerely,

Laura Howard
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