
June 22, 2001
«Title» «First_Name» «Last_Name»
«Company»
«Address»
«City_Zip»
Dear «Title» «Last_Name»,

The Christmas season is quickly approaching and it's time to evaluate your needs for temporary employees during this busy season. It's a busy time to add extra sales staff and accommodate the many vacation schedules that occur during this festive holiday season. 

Please consider Fast Track Temps for all your temporary employment needs. We have a diversified pool of temporary employees sure to accommodate all your business needs. We have well-trained personnel in all of the following categories:

· Bookkeeping

· Sales

· Accounting

· Data entry

· Janitorial

· Food service

· General clerical

· Security/Guard service

· Telephone sales

Fast Track Temps has met the needs of many Wild River businesses over the last thirty years. We guarantee and bond all temporary personnel. Please call me personally to schedule an appointment to discuss your holiday labor needs. Thank you again for considering Fast Track Temps. 

Yours truly

Student Name
