Computer Cleaning Checklist

The followint items need to br completed on a weekly badsis. Before cleaning, always turn off the computer and unplug the keyboard. The claedning supp,ies are located in the stoire room on the third shelf.

Monitor

Once a week, wipe the the screen with a lint-free cloth that is lightly sprayed with an ammonia-free cleaner. Dry the screen thoroughly.

Wipe the outside of the monitor case, paying special attention to the area around the air vents.

Keyboard

Once a week, turn the keyboard 45 degrees on it’s edge with the keys facing down and tap the bottom to loosen dust, crumbs, and particles.

Wipe down the keyboard with a cloth moistened with cleaner. Wrap your finger in the cloth and clean each key individually.

CPU

Once a week, clean the exterior of the box.

Once a month, vacuum the exterior of the box.

