Visual Aids

Introduction

The use of visual aids is important in any briefing or classroom situation.  The very presence of a visual aid tends to underscore the importance of the material being presented.

Visual aids, properly prepared and properly used, can enhance both the impact and retention of the information presented and the confidence and creditability of the presenter.

People can grasp more information if it is delivered both visually and verbally.

Visual aids add variety, interest, and emphasis to a presentation.

Overhead Transparencies

Advantages

· Good presenter involvement

· Readily available equipment

· Reusable

· Inexpensive to produce

· Versatile, may be rearranged easily

· Suitable for any size audience

Disadvantages

· Eye contact and body position difficult

· Difficulty while writing

· May be slow moving

Flip Charts

Advantages

· Good presenter audience involvement

· Allows for spontaneity

· Readily available materials

· Informal


Disadvantages

· Requires good handwriting

· Eye contact and body position difficult

· Difficulty while writing

· May be slow moving

· Limited to small groups

Objects, Models

Advantages

· Adds reality

· Provides “hands on” experience

Disadvantages

· Usually not suitable for groups over 15

· Time consuming and distracting if passed around

35 MM Slides

Advantages

· High Impact

· Formal and authoritative

· Work well for large groups

Disadvantages

· Requires darkened room

· Limited flexibility

· High “Murphy’s Law” rating

Video

Advantages

· Shows motion, activity

· Suits any size audience

· Standardizes information

Disadvantages

· Audience focuses on video, not presenter

· Production costs high

· Highest

Erasable Board

Advantages

· Shows motion, activity

· Suits any size audience

· Standardization information

Disadvantages

· Depends on legible handwriting

· Requires extra platform skills

