Tri-State College
MCT 093 Microsoft Project

Autumn Quarter 2002

Syllabus

Credit Hours:
1
Course Description:  This course provides the student with an introduction to Microsoft Project 2000 and an overview of the principles of project management.

Learning outcomes:  Upon successful complition of this course, the student will be able to:

1. Understand and define the fundamentals of projet management.

2. Enter and organize tasks into Microsoft Project

3. Set up and assign resources to tasks

4. Print project reports

5. Track progress of tasks

6. View and report project status

Textbook:  Microsoft Project 2000 Step by Step, Carl S. Chatfield and Timothy D. Johnson, Microsoft Press.

Method of Evaluation:  Exams and labs will have the following weight.  Grades will be detrmined based on the following scale:

	Item
	Points
	Points/Grade

	Class Participation (5 points per class)

Final Project

Final Exam

Total
	55

100

40

195
	175 – 195 = A

156 – 175 = B

136 – 155 = C

117 - 135 = D

Below 117 = E


Student Responsibilities:  The student is responsible for reading and understanding the syllabus and lab assignments. If you have any questions about what is expected from you in this course, please contact the instructor the first week of class.

Students with Disabilities:  It is the Tri-State College policy to provide reasonable accommodations to students with disabilities.  If you would like to request such accommodations because of a physical, mental, or learning disability, you must contact your instructor and the Department of Disability Services within the first two weeks of class.

Attendance:  Students are expected to attend all class session.  This is an accelerated course, and missing even one class can affect your grade.  No make-up exams are given, no homework extensions are given.

Assignments
	Date
	During Class
	Homework

	11/4
	Introduction of Course

Review of Syllabus

Getting Project on your home computer

Project Management Principles

Discussion of Final Project
	Read chapters 1-3 in your textbook.

Prepare a scope statement and brief description of your final project.  Note:  I must approve your final project before you go any further.

	11/6
	Lecture on Chapter 1-3

Approval of Final Project
	Read chapters 4-5 in your textbook. 

Begin outlining your final project.

	11/13
	Discussion on Chapters 4-5

Continue work on final project.

Monitor final project progress
	Read chapters 6-7 in your textbook.

Continue work on final project

	11/18
	Discussion on Chapters 6-7

Continue to work on final project.  Monitor final project progress
	Read chapters 10 and 14 in your textbook.

Continue to work on final project.

	11/20
	Discussion on Chapters 10 and 14.

Continue to work on final project.  Monitor final project progress.
	Read chapter 15 in your textbook.  Continue to work on final project.

	11/25
	Review and Practice (page 303 of your textbook)
	Continue to work on final project.

	11/27
	Project Terminology Review
	Continue to work on final project.

	12/2
	Review for Final Exam
	Continue to work on final project

	12/4
	Review for Final Exam
	Continue to work on final project

	12/9
	Last chance for questions regarding final project!
	Continue to work on final project

	12/11
	Final Exam.  Final Project due.
	


