
Learning Objectives

After reading this chapter, you will be able to:

· Freeze titles for viewing large worksheets

· Divide the worksheet window into panes

· Outline a worksheet for reporting purposes

· Perform global workbook editing operations

· Navigate, rename, insert, delete, move, and copy worksheets in a workbook

· Consolidate multiple-sheet workbooks and multiple workbook files

· Insert, edit, and format cell comments

· Use the Research Pane to look up information
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