INFORMATIVE SPEECH (Chronological Pattern)
HOW TO HANDLE LOSING YOUR JOB

Mark Goldhagen

Outline

	
	How to Handle Losing Your Job

	
	General Purpose: To inform

	
	Specific Purpose: To inform my audience about how to cope with losing a job

	
	Central Idea: If you handle a job loss in the right way, you can turn a disappointment into a triumph

	
	INTRODUCTION

	Goldhagen begins with a hypothetical illustration.

The speaker gives his central idea

Citing his sources bolsters the speaker’s credibility.
	I. Attention Material

A. Imagine that you are working at a job in your field one day, and then the very next day you are told that your position has been eliminated.

B. Losing a job can be devastating, but you will make a bad situation even worse if you react in the wrong way.

II. Orienting Material

A. If you handle it well, you can turn a disappointment into a triumph.

B. I’d like to give you tips on how to handle the situation.

C. My information comes from Carole Rousseau, an employment counselor, and articles in Newsweek magazine and the Toronto Star.

	
	(Transition: Let’s start with the moment you find out you’ve lost your job.)


	
	BODY

	The speaker uses the chronological pattern, showing what to do first, then second, and so forth

Goldhagen shows an awareness of the trauma of losing a job and the need for “pampering.”
	I. Cope with the immediate crisis in a healthy way. 

A. At work, control your emotions.

1. If you lash out angrily at your supervisors, you may say or do something that will haunt you the rest of your life.

2. Don’t commit petty acts of vandalism, such as breaking equipment.

B. At home, allow yourself to feel angry and depressed.

1. Share your feelings with family and friends.

2. Ask them for their moral support during the rough time.

C. Pamper yourself.

1. If possible, take a vacation.

2. Otherwise, give yourself treats.

a. Go to a good movie.

b. Eat at a new restaurant.

	The speaker creates a graceful bridge from the first part of the speech to the second.
	(Transition: After you have had time to adjust to the blow, you can turn in a new direction.)


	
	II. Plan for the future.

A. Evaluate the job you lost.

1. Look for mistakes that you made.

a. Candidly admit errors or misjudgments.

b. Decide how these problems can be avoided in the future.

2. Ask yourself if you were in the wrong field.

3. Talk to a career counselor.

B. Look for a new job.

1. Ask friends and associates to inform you of promising options.

2. Search newspapers and the Internet for positions.

3. Narrow the search to two or three top possibilities.

a. Investigate each on the Internet.

b. Interview people who work or have worked for each.

c. Don’t panic and jump at the first job offer.

4. Seek and interview with your final choice

5. If you are like many people, you may find a new job that is better than the one you lost

6. If you fail to get the job you are seeking, don’t despair—keep looking.

	
	

	
	

	
	

	
	

	The speaker gives helpful advice.
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Goldhagen offers hope but wisely refrains from making unrealistic promises of success.
	

	
	(Transition: Let me summarize.)


	
	CONCLUSION

	The speaker gives a brief summary of the key information of the speech

A quotation makes a nice finale.
	I. Summary

A. If you lose your job, don’t react with hostility at work, but do let yourself feel anger and depression at home.

B. Treat yourself well.

C. Evaluate your past job and plan your future with a careful analysis of job possibilities.
II. Clincher

A. If you follow these steps, there’s no guarantee of success, but you increase your chances of success.

B. You might even come out ahead.

1. Employment counselor Carole Rousseau has a hopeful view.

2. “Losing your job seems like a disaster, but if you handle it the right way, it is really an opportunity in disguise”.
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	VISUAL AIDS

	
	Poster with key points


Speech as Delivered

How to Handle Losing Your Job

Mark Goldhagen

1 Imagine this scenario: One day you are working at a job in your field, and the very next day, you are told that you are no longer needed – your position has been eliminated. Losing a job is one of the most stressful events that can occur. It can happen to any of us, of course. If we handle it in the wrong way, we can turn an unfortunate event into a very bad situation. But if we handle things in the right way, we can turn it into a personal triumph. Today I want to tell you how to do things the right way. I got my ideas from an interview with an employment counselor, Carole Rousseau, and from articles in Newsweek and the Toronto Star.

2 Let’s start off with the moment you find out the bad news: You’ve lost your job. You need to handle the situation in a sane, rational, healthy manner. While you’re still at work, you are of course very angry, but you’ve got to keep your anger in check. Don’t get into an argument or a shouting match with your boss or other superiors or other employees. Don’t make accusations. Don’t make threats. Don’t get violent. You don’t want to do anything that could ruin your chances of getting another job. Don’t do things secretly, like vandalizing office equipment or tearing up documents.

3 Home is the place where you can ventilate, and when you get home, you should allow yourself free rein on your feelings. You will feel angry, depressed, bitter. That’s okay, as long as you don’t lash out at others. Tell your family and your friends the pain that you’re in. Ask them to help you get through the rough time.

4 The next advice may sound silly and frivolous, but Carole Rousseau says it’s important that you take care of yourself and pamper yourself. Yeah, you heard me right. Pamper yourself. If you can, take a vacation – go to the beach or wherever you need to go to relax. This sounds like the last thing that an unemployed person should do, but Ms. Rousseau says you need to get over the trauma of losing your job. If you can’t go on a vacation, treat yourself locally to something fun. Go see a good movie, or find a new and exciting restaurant.

5 After you feel refreshed, it’s time to look at the future. It’s time to make plans. Begin by evaluating the job you just lost. See if there are any mistakes that you made. Now, I know: just because you lost your job doesn’t mean you were at fault. It could have been a question of hard times for the company. But see if you made any errors or bad judgments. If you did, decide how you can avoid these problems in the future. Also ask yourself if you are in the right career. Maybe you are better suited in another field. You can talk to a career counselor, who can give you advice and even test you to find out what job you are best suited for.

6 Next, go out and try to find a new job. Ask around. Your friends and associates can give you some promising leads. Go through the newspaper want ads. Search the Internet. Then choose the top two or three job opportunities and investigate them thoroughly. Find out what people on the Internet say about each company. Talk to people who work for them, or have worked for them in the past. It is important that you don’t get panicky and jump at the first job offer that comes along. At the end of the process, choose the top opportunity and ask for an interview. If you get the job, you might be like a lot of other people, who discover that their new job is better than the one they lost. If you don’t get the job, keep on looking and trying. Don’t despair. Don’t give up.
7 Now let’s summarize what we’ve covered. Losing a job is a traumatic event, but don’t let it cause you to react with hostility at work. Let your feelings come out at home. Pamper yourself until you have recovered from the trauma. Then evaluate your old job and plan a strategy for getting a new one.

8 If you take the steps I’ve covered today, you are not guaranteed a new job, of course, but you certainly improve your chances. You might even surprise yourself by coming out ahead. Ms. Rousseau says, “Losing your job seems like a disaster, but if you handle it the right way, it is really an opportunity in disguise.”
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