How to Rescue a Too-Dark Image
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     After
In either Microsoft Word or Microsoft PowerPoint:
1.     Click on photo.
2.     If the Picture Toolbar does not appear, right-click on the photo with mouse and select “Show Picture Toolbar.”

3.     On the Picture Toolbar, look for the brightness icons (a sun with an “up” arrow to increase brightness, and a sun with a “down” arrow to decrease brightness). Click repeatedly on the appropriate icon until you get the effect that you desire. Then go to the contrast icons (which are to the left of the brightness icons), and perform the same action to increase or decrease contrast. 
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