CHAPTER 16

TRUE AND FALSE

1. In Chapter 16, you export information from Peachtree to a word processing program.

2. In Chapter 16, you use data from Bellwether Garden Supply.

3. In Chapter 16, you export the customer list from Richard’s Sales & Service.
4. Importing translates data from other programs into a format that Peachtree can use.

5. Exporting copies Peachtree data into a format that other programs can read and use.

6. Files are a group of related fields; for example, customer files and journal files.

7. Fields are made of individual pieces of data; for example, invoice numbers and account numbers.

8. Records are a group of fields that contain information on two or more subjects.

9. When you import or export files, you use templates to format the data.

10. Most word processing, spreadsheet, and database programs can read ASCII files.

11. An ASCII file contains graphics, text and numbers.

12. ASCII is an acronym for American Standard Code for Information Interchange and is one of the standard formats used for representing characters on a computer.

MULTIPLE CHOICE


13. On the Customer List Filter window, you select which folder tab to see what fields are exported:

a. Options.

b. Filter.

c. Format.

d. Fields.

e. All of the above.

14. To exclude fields from being exported, you do the following:

a. Place a check mark next to them.

b. Uncheck them.

c. Click on the radio button.

d. Click on the folder tab.

e. None of the above.

15. When you export, the information is exported in the following format:

a. ASCII.

b. Comma separated.

c. Both a. and b.

d. Object linked.

e. None of the above.

16. A group of related records is called:

a. A folder.

b. A filter.

c. A field.

d. A file.

e. None of the above.

17. An individual piece of data such as an account number or vendor’s name is called a:

a. Record.

b. Field.

c. Balance sheet.

d. Retained earnings.

e. None of the above.

18. Exporting copies Peachtree data into a format that the following types of programs can use:

a. Word processing.

b. Database.

c. Spreadsheet.

d. All the above.

e. None of the above.

19. When you import or export files, you use one of the following to format the data:

a. Records.

b. Tapes.

c. Disks.

d. Templates.

e. All of the above.

20. Information from Peachtree’s reports can be:

a. Exported.

b. Formatted as an ANSI file.

c. Converted into a macro.

d. Used with Quicken.

e. None of the above.

21. ASCII files contain:

a. Numeric characters.

b. Text characters.

c. Symbol characters.

d. Special characters.

e. All of the above.

22. The templates included in Peachtree are:

a. Phoenix Bicycles.

b. Bellwether Garden Supply.

c. Brice Manufacturing, Inc.

d. Accounts Payable, Accounts Receivable, General Ledger, Inventory, Job Reports, Payroll

e. None of the above.

23. Importing information from other programs is especially helpful if switching from:

a. A word processing program to Peachtree.

b. A spreadsheet program to Peachtree.

c. A database program to Peachtree.

d. Another accounting program to Peachtree.

e. None of the above.

24. Among the files that may be imported into Peachtree, the following may be especially useful for a user switching to Peachtree:

a. A customer list.

b. A vendor list.

c. An employee list.

d. A chart of accounts.

e. All of the above.

25. In Chapter 16, you saw the steps for exporting data from PCA 2005 to:

a. Microsoft Word 2003.

b. Microsoft Excel 2003.

c. Quicken 2003.

d. None of the above.

e. All of the above.

