CAREER DEVELOPMENT PORTFOLIO
ASSESSING YOUR SKILLS AND COMPETENCIES
The following are typical qualities and competencies that are included in many performance appraisals.
	· Communication skills:
	· Decision-making skills

	
Writing
	· Delegation

	
Speaking
	· Planning

	
Reading
	· Organizational skills

	· Integrity
	· Positive attitude

	· Willingness to learn
	· Ability to accept change


On the following lines, describe how you currently demonstrate each of the listed skills and competencies to an employer. Consider how you can improve. Add this page to your Career Development Portfolio.
1.
How do you demonstrate the listed skills?

_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________

2.
How can you improve?


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________
