CAREER DEVELOPMENT PORTFOLIO
PLANNING YOUR CAREER
Developing good habits in planning will benefit your career. Use the following form to create a career action plan for yourself. Then add this page to your Career Development Portfolio.
Career objective: __________________________________________________________________
What type of job? _________________________________________________________________
When do you plan to apply? _________________________________________________________
Where is this job? _________________________________________________________________
· City _____________________________________________________________________
· State ____________________________________________________________________
· Company ________________________________________________________________

Whom should you contact? __________________________________________________________
How should you contact? ____________________________________________________________
· Phone ____________________________________________________________________
· Letter ____________________________________________________________________
· E-mail ___________________________________________________________________
· Walk-in __________________________________________________________________
Why do you want this job? __________________________________________________________
Resources available: ________________________________________________________________
Skills applicable to this job: __________________________________________________________
Education: _______________________________________________________________________
· Internship ________________________________________________________________
· Courses taken _____________________________________________________________
· Grade point average ________________________________________________________
· References ________________________________________________________________
