MEMO TO:	Barb Bumgarner
FROM:	Lynn Tanguay
DATE:	[Current Date]
SUBJECT:	College Information Update
We are anticipating an increased demand for our embossed chocolate bars and chocolate squares this fall during homecoming activities at local colleges and universities. Please contact each of the schools on the attached page to obtain a list of their fraternities and sororities so that we can project the number of each Greek letter to have on hand. Verify the homecoming dates, too.
Listed below is a table containing the Greek alphabet. Please compile a list of the most frequently used letters once you have gathered the data.[endnoteRef:2] [2:  Compile the list in descending order, and make a note of any letter that is not used.] 

<xx>
THE GREEK ALPHABET[endnoteRef:3] [3:  Create a table to display the results of your research.] 

	Letter name
	Uppercase
	Letter name
	Uppercase

	Alpha
	
	Nu
	

	Beta
	
	Xi
	

	Gamma
	
	Omicron
	

	Delta
	
	Pi
	

	Epsilon
	
	Rho
	

	Zeta
	
	Sigma
	

	Eta
	
	Tau
	

	Theta
	
	Upsilon
	

	Iota
	
	Phi
	

	Kappa
	
	Chi
	

	Lambda
	
	Psi
	

	Mu
	
	Omega
	


HOMECOMING EVENTS[endnoteRef:4] [4:  Create a chronological list of homecoming events and a calendar for September and October for easy reference.] 



Allegheny College
Saturday, September 16
Carnegie Mellon University
Saturday, September 23
Clarion University
Saturday, September 23
Duquesne University
Saturday, October 14
Edinboro University of Pennsylvania
Saturday, October 7
Gannon University
Saturday, October 21
Grove City College[endnoteRef:5] [5:  Call the college and ask for a projected number of visitors to the campus.] 

Saturday, October 7
Indiana University of Pennsylvania
Saturday, October 7
Kings College
Saturday, September 30
Pennsylvania State University – Shenango
Saturday, October 14
Slippery Rock University of Pennsylvania
Saturday, October 14
Thiel College
Saturday, September 30
University of Pittsburgh
Saturday, October 7
Westminster College
Saturday, October 14

