HANDS-ON-EXERCISE: WORK IT OUT AC-3B-E3

In this exercise the Access user will create labels that are used as name tags by members of the football team at a meet-

and-greet for influential alumni. The name tags will be based on the Football Team table. They are customized and

formatted. Then you will work with database objects and finally the Access user will compact and repair the database.
The final name tag label report is shown in Figure AC-3B-1.

0 Locate and open the exercise data file ac03b-ex03.accdb.

0 Use the Labels button to create a name tag labels report based on the Football Team table. Use the
C2160 Product Number by Avery. Leave the font items as they appear. The fields on the mailing
label report will be:

First Name Last Name

Position, Class

Sort the labels by Last Name

Name the Labels Report Squad Members

Customize the Report labels so they appear as shown in Figure AC-3B-1, below.

FIGURE AC-3B-1
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Eﬂ Squad Members

Jason Bethala

Guard, Senior

Dan Brennan

Tackle, F reshman

Ben Byruch

Back, Junior

Paul Cronin

Guard, Sophom ore

1 L

Raheem Bey

Quarterback, Freshman

Dan Brennan

End, Freshman

Kerel Campbell

Back, Sophomore

Tyree Drakeford

Back, Junior

Kenneth Bradford

Tackle, Senior

Tim Brown

Tackle, Junior

James Costello

End, Senior

Tom Drummond

Guard, Sophomore

G Rename the Football Team table Football Squad

0 Make a copy of the Football Squad table

9 Delete the Copy of the Football Squad table

G Compact and repair the ac03b-ex03 database

0 Save and close the workbook file.
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