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Protecting Your Computer

This checklist will help you to identify ways to protect your computer and equipment. Check the box next to each item that applies to the computers in your classroom. For any items that are left unchecked, think about why they do not apply to you.

Part 1 - Avoiding Theft 
□ Computers are secured using locks and/or cables.
□ Monitors are secured using locks and/or cables.
□ Room doors are locked after hours.
□ Laptop storage is in a secure location.
□ There is an active security system (alarm, camera, guard, etc.).
□ Other _______________________________________________________

Part 2 - Physical Damage
□ Computers are in a safe location on the floor (under desks, away from feet and drawers).
□ Computers are in a safe location on the desk (away from the edge on a proper stand).
□ If your classroom uses laptop computers, a padded case is used for carrying or storing them.
□ Other ________________________________________________________

Part 3 - File Backup Procedure
□ Files are saved on a server.
    - Server is backed up every ______ days.
□ Files are burned to compact disc or a diskette regularly.
    - Copied every ______ days.
□ A tape backup device is used.
    - Files backed up to tape every ______ days.
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