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Directions: After you have finished your project, determine whether you have completed the 

criteria listed in the left column. Fill in the checklist in the shaded columns below and then turn 

the rubric in to your teacher along with your project. 

 

 Student Checklist Teacher Evaluation 

 

Criteria 

 

Completed 

Not 

Completed 

 

Comments 

Write the text for your ad, 

including a description of the 

restaurant, a catchy slogan, and 

its hours and location 

   

Use Word to create and ad    

Insert a text box that is 4 inches 

high and 5 inches wide 

   

Key your text into the text box    

Format the text so that the 

important elements stand out 

from the rest of the text 

   

Use correct spelling, 

punctuation, and grammar 

   

Edit your document to make sure 

it is clear and free of any errors 
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