Errata for PowerPoint 2003

	Page #
	Problem:
	Correction:

	54
	Inaccurate Instructions

	The end of Step 6 should read: “…in the Lesson 2 folder.  If your instructor requests a copy, print the presentation, and then close it.”

	83
	Inaccurate Instructions
	Step 6 should read: “Move slide 2 with the subtitle text “A New Dining Experience” to the end of the presentation.  (It will become slide 6.)

	83
	Inaccurate Instructions
	Step 7, delete last sentence.

	83
	Inaccurate Instructions
	Step 10 should read:  “Use the Thesaurus to replace the word “Experience” on slide 6.  Choose “Encounter” to replace it from the Thesaurus….”

	95
	Inaccurate information for 2003 edition
	Step 3, delete last sentence

	98
	Inaccurate information for 2003 edition
	The NOTE should read: Design template thumbnails are arranged alphabetically by name if you click the ‘browse’ link under the design template window.  You need to scroll down to find the Pixel template.

	103
	Inaccurate Instructions
	Step 1 should read: “Click the thumbnail for slide 5, and click the first bullet…”

	103
	Inaccurate Instructions
	Delete Step 6

	103
	Inaccurate Instructions
	Step 8 should read:  “Delete slide 5 (“High-Energy Fun”).

	139
	Inaccurate Instructions
	Exercise 4-9, Step 1 should read:  “Click the slide 5 icon so that…”

	169
	Incorrect Label to figure
	Figure 5-2 caption should read: “Standard Toolbar”

	182
	Inaccurate Instructions
	Step 9, delete final sentence.

	189
	Inaccurate Instructions
	Step 6 should read: “Remove all information from the Slide footer.”

	206
	Inaccurate Instructions
	Step 5, bullet 3 should read: “Change all first-level bullets to an X (Wingdings2 font, end of third row)…”

	215
	Inaccurate Instructions
	Delete Step 11

	235
	Inaccurate Instructions
	Step 4 should read  “This slide has two images that have been previously inserted.  Select the clip art beach scene on the left and press Delete to remove it from your slide.  Then undo the Delete action to replace the clip art.”

	238
	Inaccurate Instructions
	Step 1 should read:  “Delete slides 3 and 6 with the lines and stars…”

	244
	Misspelling
	Step 6 should read:  “Display the slide master.  Select the Date Area placeholder…”

	272
	Inaccurate Instructions
	Step 4 should read:  “Save the presentation as [your initials]7-10 in a new folder…”

	283
	Inaccurate Instructions
	Delete Step 18

	304
	Inaccurate Instructions
	Step 8, third bullet should read:  “(This is on the bottom row, fourth from the left.)”

	391
	Inaccurate Instructions
	Exercise 10-2, step 1 should read: “Move to slide 4.  Click within…”

	426
	Delete word in Instruction
	Step 9 should read:  “…as shown in Figure 10-21 by using the Rounded Rectangle AutoShape for the text box…”

	435
	Inaccurate Instructions
	Step 8 should read: “Save the presentation as [your initials]11-3 in your new…”

	472
	Inaccurate Instructions
	Step 14 should read: “Move to slide 5.  Select the…”

	493
	Word inversion
	Exercise 12-15, Step 3 should read: “Notice the secondary axis on the right side of the chart.”
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