Errata for Word 2002


	Page #
	Problem:
	Correction:

	WD1.3
	Misspelling in the Case Study.


	The right column, third line, flye should be flyer.

	WD3.80
	Writing a report

Student cannot do instruction C “create a table of contents” because there is no instruction to put headers in the document and a table of contents needs headers to construct
	Add Instruction: Use the style menu to create headers in report (as shown in picture).



	WD4.10


	Default setting
	The instructions in figure 4.7 tell the user to Open the colors and lines tab.  It should read “If Necessary, Open the colors and lines tab.”

	WD4.17
	First bullet switch to wd_04Newspaper Headline
	Already saved under different name. Is now just Newspaper Headline. Needs to be changed to that.

	WD 4.23
	Instructions inaccurate
	The instructions for figure 4.24 ask the user to click 3 times on the browse object scroll button.  It is only necessary to click twice.

	WD4.36
	6th Bullet
	Add … from the bottom of the second column on page 3 … to the bottom of the column on page 2 ….

	WD4.37
	Linking text boxes 


	Drag over all text in continuous motion (do not use CTRL key to select 2nd article)

	WD4.37
	5th bullet:
	Add … maintain the width of the textbox toe same as the column width so that the next section does not underlie it.

	WD4.54
	Scenic Drives Newsletter
	Instruction f. “Insert a column break…” you should NOT insert any column breaks in this document

	WD4.56
	Café Promotion Newsletter

Instruction f.  ”Insert a Page Break…”  
	It should read insert a Section Page Break

	WD4.56
	Instruction b.


	It should read type, center and bold “A Newsletter for Coffee Lovers of the World”

	WD4.56
	Hyphenation causes the “Coffee Reviews” Heading to Hyphenate at 22 pts. Will not be overridden
	Change to 26 pts or instruct to clear check box to Hyphenate capitalized words

	WD4.59
	Second page is not to be three-column style
	Change text or document after the next page break to one column, (f.)

	WD5.44
	Misprint: 8 Preview and then prin the memo
	Preview and then print the memo.

	WD6.14
	After Click Next
	Select Add a Background Theme

	WD6.26
	You have to refresh web page you can see changes made in the web page in IE
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