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CHAPTER OVERVIEW
This chapter discusses the different kinds of reading and how all other skills build on reading skills.  Ask students to examine how reading is connected to all other study skills, all classes, and job success.  Stress the importance of knowing the purpose of reading for studying, enhancing classroom lectures, previewing before lectures, understanding ideas, finding facts, memorizing formulas and data, listing research questions, analyzing and comprehending difficult subject matter, or for pleasure or entertainment.  Also discuss the pleasure of reading.  Do they make time to read for pleasure?  How does reading improve their writing skills?  This short discussion can lead students into the different types of reading.  

Although most students realize that reading is important, many resist improving their reading skills.  Some students may find reading to be a chore and complain that they are slow readers or that they have

CHAPTER OBJECTIVES
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· How to define their reading purpose

· The five-part reading system

· The SQ3R reading system

· Active reading strategies

· Reading in alignment with their learning styles

· How to build a better vocabulary

· Special strategies for managing language courses
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SUCCESS PRINCIPLE 5:  Focus on the MEANING, not the words.

VISUALIZATION:
Stress the importance of positive self-talk and visualization in overcoming the frustration of reading overload.  You might want to remind students that heavy ready assignments is one of the big differences between high school and college.  Have them visualize becoming effective readers. Have them write in their journals about a time when they really enjoyed reading.  Ask them how many are reading a book just for the sheer pleasure of reading.
TEACHING TIPS
The Importance of Active Reading

Discuss with students the relevance of active reading for building success in the classroom and the workplace.  Active reading allows students to comprehend the material, develop their critical thinking skills, and helps them to make connections with material from other classes.

Also discuss the importance of students using their preferred learning styles when reading.  Visual students can concentrate on illustrations, and they can draw, use mind maps, and visualize or create pictures when they read.  Auditory students can tape their reading and listen to the tape.  Kinesthetic students can read summaries in a group, read while standing up, draw diagrams and mind maps, and take notes. 

Stress that once students use their preferred learning styles and integrate different learning styles, they will better retain information and improve their confidence.

Reading Systems:
The Five-Part Reading System

Discuss the five-part reading system: prepare; preview; predict questions; pick out key words; paraphrase.  Following a reading system will help students stay focused and improve their concentration.

The SQ3R Reading System
Review the SQ3R reading system and its five steps: survey; questions; read; recite; review.  Emphasize again that following a reading system will help students stay alert and improve their concentration.

Preparation for Reading
Stress the value of previewing.  Discuss how reading headings, questions, and main ideas is crucial for overall understanding.  Indicate that previewing a chapter by reading quickly helps keep your mind on track and improves concentration and overall comprehension.  Stress that reading rate should vary according to purpose, degree of difficulty, and type of material.  Previewing a chapter quickly helps set the stage for future readings.  Ask students to try previewing chapters for all their classes to find out if it improves their understanding.  It will also increase their efficiency in listening, note taking, memory skills, and test taking.

Reading Strategies
Help students make the connection between active reading and other study strategies.  Ask them what concepts and strategies from other chapters would be helpful.  For example, ask students how improving their time management and organizational skills would help improve their reading; how creating a supportive study area and increasing energy would improve their reading; how note taking and knowing their learning styles would help them improve their reading; how creating a positive attitude would improve their reading.  Review with students the most helpful strategies for reading difficult material.
Reviewing
Discuss with students the four steps involved for reviewing and reflecting on their reading: summarize in writing; recite aloud; review; and review often.  You can also remind students that forming and working with a study team is another effective way to review and study material.

Barriers to Effective Reading
Explain to students that it is important to reflect on how they approach their reading.  Ask them about the kinds of reading they resist most.  Ask for suggestions about strategies for overcoming these barriers.  One strategy is to pretend to talk with the author.  Ask students to pretend that a friend is writing just for them, and that they are listening attentively.

Lack of concentration is another major barrier to effective reading.  It is a common experience to realize that after reading a chapter your mind has wandered, and you cannot recall the information you’ve just read.  Tell students not to be judgmental or force themselves to read the same material several times.  Then discuss with the class the strategies for staying alert, positive, and actively involved.  You might also mention that concentration can be affected by posture, study area, and sleepiness.  Someone will probably mention the issue of reading in bed.  Stress that reading in bed is fine for pleasure reading, but it is not effective for difficult reading.

Managing Language Courses
Review the ten study tips for studying a foreign language.  Highlight that regular reading, practicing exercises, and speaking the language are essential to learning a foreign language.

Vocabulary Building
Stress the importance of a good vocabulary.  You may want to have students choose a new word every day and write it in their journals.  Have them bring in interesting new words.  Encourage students to use the dictionary.  You may want to bring a dictionary to class and review its features.  Tell students that there are also online dictionaries.

Indicate that vocabulary is especially important if students are taking language courses.  If necessary, review with students again the special strategies for reading and studying foreign languages.

Reading Forms
Discuss the types of forms students have been asked to fill out.  Review tips in reading forms.  Bring in a school form that students are expected to complete.

IN-CHAPTER CRITICAL THINKING QUESTIONS

Figure 5.1:  The Five-Part Reading System

Page 5-3

In what ways is this system similar to your own reading system?

Answers will vary according to each student’s personality and preferred learning style.

Photo:  Preview Your Reading

Page 5-8

Besides identifying key concepts, what else should you look for when previewing?
Answers will vary, but may include that you should also look at how the chapter is organized; its level of difficulty; illustrations, diagrams, pictures, summaries, and graphs; and look for familiar concepts and connections.

Photo:  Finding Time to Read

Page 5-13

How can you make time to read for pleasure?

Answers will vary but may include spending a few hours in the library during the week or weekend just browsing through newspapers and magazines; keeping a paperback novel or magazine hand to read during a lunch break or between classes; or keeping a paperback near the bed to read for a few minutes before sleeping. 

Figure 5.2:  Filling Out Forms

Page 5-18

What could happen if you were to use handwriting and a pencil to fill out this form?
Answers should include that the form would most likely be returned to you because you did not follow the specific directions to write in pen and answer all sections.

FEATURE NOTES

Personal Performance Notebook

5.1:  Using the SQ3R System

Pages 5-6 and 5-7

Review the reading system with reference to the table that appears in this exercise.  Assign the reading activity-Job Searching.  Sample answers might include:

S-Survey
1.
Job searching.

2.
Preparing for the job search.

3. 
Point of departure; know yourself.

4.
Self-knowledge, reflection, market your skills.

Q-Question
5.
What is the point of departure?

6.
How do you learn to know yourself?

R-Read
R.-Recite

R-Review

7.
Student responses can be either yes or no.

8.
Student responses can be either yes or no.

Heading 1 and 2
9.
Responses are students’ personal reactions.

10.
Responses are students’ personal reactions.

Peak Progress

5.1:  Applying the Adult Learning Cycle to Becoming a Better Reader

Page 5-4

Stress that becoming an effective reader requires wanting to improve and practice.  Like any skill, the more students read, the more they will improve and the more pleasurable and fun reading become.

5.2:  Symbols

Page 5-11

The purpose of this exercise is to provide notation symbols.  Encourage students to use these as shortcuts when taking notes.

5.3:  Look It Up!  Using the Dictionary

Page 5-12

The purpose of this exercise is to provide guidelines for using a dictionary and to help students understand the symbols and parts of a dictionary entry.

Career in Focus

Keeping Up-to-Date

Page 5-17

What skills might help an information technology specialist when reading technical information?

An information technology specialist may benefit from skills such as the ability to read quickly, scan, and comprehend material; the ability to concentrate and focus on detail; and understanding technical vocabulary.

Peak Performer Profile
Oprah Winfrey

Page 5-19

Choose a favorite book you have read and explain why you like it.  Do you set time aside for reading for pleasure?  Have you considered joining a book club and meeting people with similar interests?  How can you inspire others to become better readers?

Answers will vary according to students’ preferences.  Students should discuss the benefits associated with becoming an active reader, including improvement in coursework, learning more about areas of interest, having more topics to discuss with friends and colleagues.

REVIEW AND APPLICATIONS NOTES

Potential answers to Review Questions on Page 5-22.

1.
Name and describe each part of the Five-Part Reading System.

Prepare-create a positive and interested attitude; (2) Preview-quickly survey the chapter; (3) Predict questions-make questions out of section headings and predict test questions; (4) Pick out key words, etc.; and (5) Paraphrase-summarize material in your own words.

2.
How does outlining the main points help you improve your reading?

Organizing information in an outline creates order and understanding; it increases reading comprehension.  In addition, the physical process of writing and organizing material helps you remember what you’ve read.

3.
What is the greatest barrier to effective reading?

Attitude.

4.
Name five strategies for managing language courses.

Practice exercises; keep up with your reading; carry note cards with you; recite out loud; form study teams; listen to tapes; visualize; model and tutor; focus on key words; and have fun.

5.
Why should you try to build your vocabulary?

Answers may vary but reasons could include mastering any subject, improving reading comprehension, understanding words encountered in a job, and improving ability to communicate.

Revisualization

Page 5-22

Students’ journal entries will vary.  Most students will find this visualization easier to accomplish after learning this chapter’s material.

Case Study

Effective Reading Habits
Page 5-23

The purpose of this case study is to show the importance of reading for school and job success. Suggested answers follow.

In the Classroom

1.
Chris should begin by creating a study area that is supportive.  She should have a comfortable, but straight-back chair and organized desk.  Good posture will increase energy.  Reading in bed can put most people to sleep quickly.  She needs to stay alert and involved in the reading process.

2.
The most helpful reading hint is to preview the material first.  Chris should read actively and highlight important information.

In the Workplace

3.
The same strategies for effective reading in the classroom work equally well in the workplace.  In addition, Chris should use time-management strategies.  She should assess her surroundings and create a supportive study and work area.

4.
It would be helpful for Chris to have a reading system that becomes a habit.  She should prepare herself mentally and physically, preview the chapter, predict questions, pick out key words, and paraphrase in her own words.


WORKSHEETS

5.1:  Applying the ABCDE Method of Self-Management

Page 5-24

Ask students to review the visualization box and shift perception to a positive situation.  After completing these exercises for each chapter, students should now find it easy to dispel negative thoughts and replace them with positive self-talk and positive imagery.

5.2:  Attitudes and Reading

Page 5-25

This worksheet gives students the opportunity to assess their current reading activities and areas in which they would like to improve or increase their reading time.

5.3:  Different Types of Reading

Page 5-26

The purpose of this worksheet is to have students think about the different types of reading.  Knowing their purpose affects how students read.  Have them review the strategies that apply best to each type of reading.

5.4:  Summarize and Teach

Page 5-27 and 5-28

The purpose of this worksheet is to illustrate and provide practice for effective reading comprehension.  Students will understand the value of previewing, underlining key words only, and writing a brief summary for increasing their reading comprehension.

5.5:  Creating a Reading Outline

Page 5-29 and 5-30

This worksheet will help students develop the habit of outlining the material as they read.  Stress that information must be organized before it can make sense.  An outline improves understanding and comprehension.

5.6:  Analyzing Chapters

Page 5-31

This worksheet will help students preview a chapter and highlight the important information. 

5.7:  Breaking Barriers to Reading

Page 5-32

Students will be able analyze reasons for not succeeding with their reading and develop strategies for overcoming barriers.

5.8:  Reading Matrix

Page 5-33

This worksheet will help students assess and improve their reading system for each of their classes.

Career Development Portfolio:  Demonstrating Competencies

Page 5-34

This exercise is an opportunity for students to review and assess their reading skills.  They should assess when they learned to actively read and concentrate.  Students should also indicate how they would demonstrate reading and comprehension skills to an employer.

ADDITIONAL ACTIVITIES

A note to the Instructor:  These activities are exclusive to this manual.  They are designed to meet the individual needs of your students.  If applicable, these activities can be assigned to pairs or groups of students.

Creating Time for Reading
The purpose of this exercise is to recreate the pleasures of reading.  Most of us are bombarded with too many distractions.  Ask students if they remember a time when they were reading for entertainment.  Have students take a week or weekend off from TV and movies, and use only books for entertainment.  Ask students to write a one-page review of this activity.  Discuss students’ reviews in class.

Favorite Books

Have students think back on favorite books that they read as a child.  Have them record their earliest memories of being read to by their parents or attending story hour at the library or school.  What were their feelings about reading?  Ask students if they like to read.  How often do they read for pleasure?  If not often, why?  If time is the issue, what could they do to find time to read?

Active Reading Skills
Have students bring in a difficult textbook.  In their groups, have them demonstrate how they approach this reading to stay alert.  Have the group discuss ways to make reading more active and, thus, increase comprehension.

ADDITIONAL RESOURCES

Hickey, Jan. Strategy Tools for Active Reading. New York: Primus Custom Publishing, 1999.

Lenier, Minnette & Janet Maker. College Reading with the Active Critical Thinking Method, Vol. 2, 6th ed. Belmont, CA: Wadsworth Publishing Company, 1999.

Quinn, Shirley & Susan F. Irving. Active Reading. New York: Houghton Mifflin Company, 1986.

Gere, Anne R., & Jeffrey Carroll. Active Reader: Composing in Reading and Writing. New York: Harcourt College Publishers, 1990.
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