CD-ROM Activity 02-4





Instructions:  Rewrite the following sentences that contain negative words so they convey a positive language.








You can’t use recycled paper in the laser printer.








Your request for a salary adjustment has been denied.








Your VCR will not be delivered until next Thursday.








Our return policy does not allow us to issue cash returns.








There is no smoking permitted in our office complex building or within 50 yards of the building.





If you don’t return your video by 4 p.m. tomorrow, you will be charged a $5 late fee.








The procedure you instituted for bringing materials from inventory to the production line resulted in a slowdown of the assembly.








Your analysis of the situation was incorrect and resulted in the loss of several thousand dollars to the organization.








Failure to correctly complete your time sheet will cause a delay in the issuance of your paycheck.








Your inability to pay your bills on time will affect your credit standing negatively.


