CD-ROM Activity 05-2





Instructions:  Write a letter using the indirect approach for the situation outlined below.





The Background:  Mr. Thad Larson, Vice President of International Sales at Technology Partnerships, Inc. must respond to a request to speak at a Business and Professional Women’s Association luncheon.  Mr. Larson will be in Singapore the date of the luncheon. 





The Request:  Ms. Joan Redding, program chair of the Easthaven Business and Professional Women’s Association (347 Enterprise Way, Cincinnati, OH  45242), would like Mr. Larson to speak about international business etiquette and customs at their spring luncheon meeting on May 13 at the Berndes Community Center.  The luncheon will be held from 11:30 a.m. to 12:30 p.m. The presentation is scheduled from 12:30 p.m. to 2:00 p.m. and is open to the public.  The Business and Professional Women’s Association is offering to pay an honorarium of $150 for the presentation.





The Policy:  Company policy at Technology Partnerships, Inc., prohibits employees from accepting fees to speak to non-profit or service groups.

















