


CD-ROM Activity 05-3





Instructions:  Write a letter using the persuasive approach for the situation outlined below.





The Background:  Marianne Harmon, Executive Director of Technology Training is writing a letter to Jill Williams, an image consultant.  Technology Training is a non-profit organization that offers training programs for people who need to develop and/or upgrade computer skills as well as develop life skills that will make them successful in the workplace. 


Technology Training has recently been featured in newspaper articles and news pieces on the local television and radio stations for its innovative training programs as well as its students’ success stories.  Some of the students at Technology Training have never worked. They have no idea how important image is in the workplace or how to create a positive impression with their appearance.





The Letter’s Job:  To persuade Mrs. Williams to give her presentation on “Dressing for Success” to the students at Technology Training at no charge.  (She usually charges $150 for group presentations and $35 for individual consultations.) Address your letter to Mrs. Jill Williams, Professional Image Consultant, 4478 Shadow Hill Lane, Independence, KY 41051.
































