CD-ROM Activity 07-3





Instructions:  Proofread and edit the following letter to reflect proper grammar, writing, and formatting principles.








April 6th, <YEAR> 


894 Seventh Avenue SE


Rochester, MN  55904





Dr. John Gregory, M.D.


100 Park Boulevard


Hastings, MN  55033





Dear Dr. John Gregory:





Attention:  Updated Physicians Reference Book





The new version of Physicians Reference Book is now available.  





	All illustrations of the body’s systems are presented in full color.  In addition, this edition contains an index of the results of all medical studies that were completed in the last twelve months and an Appendix has been added to reflect new procedures and treatment that have been proven successful in medical tests.





Please fill out the enclosed card if you would liek to receive this book on a 30-day trial basis.  If, at the end of 30 days, you would like to keep the book, just send us a check for $95.00.  If you are not interested in keeping the book after the 30 day trial period, return the book to us c.o.d.





	Sincerely Yours











	Kenneth Davie


	MEDICAL PUBLISHING COMPANY


	President
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