CD-ROM Activity 12-1





Instructions:  You are ordering files and supplies so you can set up a home office.  The items you are ordering were in the spring catalog for Office Pal (Crossroads Center, 100 South Broadway, Rochester, MN  55904.  Sales tax is 7 percent of the net price of the order, and shipping and handling charges are based on the following scale:  


$10 shipping and handling charge for orders under $50, $25 charge for orders of $51-$150, $50 charge for orders of $151-300, $75 charge for orders of $300-$500, and $100 charge for orders over $500.  Write an order letter for this situation.











