CD-ROM Activity 13-4





Instructions:  Your company is in the process of installing new computers and software.  You are one of the persons who is actually installing both the hardware and the software.  Your supervisor has asked you to write a report updating him/her on the project.  Include whatever details you think are appropriate. Write your report to Dave Schatz, Director of MIS.  You will want to do some research on progress reports on equipment installation systems.  Prepare your report with the following heads: 


Scope of Project


Work Completed


Work Remaining


Conclusions























