CD-ROM Activity 17-2








Instructions: Collect employment applications from at least four businesses in your local community.





Evaluate them as follows:





Ease of completion


Clear Instructions


Format pleasing


Information requested pertinent to the position


Question format acceptable


Legality of questions – acceptable/unacceptable





Submit the applications you have collected with your evaluation to your instructor.  Write a memo giving your overall evaluation of the applications.  Include specifics that should be detailed about the applications individually, especially if any of them violate any of the principles of good application format.


