Business Communication at Work
Chapter 1

Proofreading/Editing Review:  The following sentences contain errors.  These errors may be typographical and/or may include errors in grammar, number usage, punctuation, or capitalization. Make the necessary corrections in each sentence and rewrite each sentence correctly.

	1.
	We are going to the play on Wednesday Janaury 8.

	
	

	
	

	
	

	2.
	In your writing of letters keep the sentences sohrt.

	
	

	
	

	
	

	3.
	The would has a smooth slippery finish.

	
	

	
	

	
	

	4.
	Mr. Locke is a successful experinced communication teacher.

	
	

	
	

	
	

	5.
	There leaving will create quiet a disturbence.

	
	

	
	

	
	

	6.
	The marketplace had it's elevators replace.

	
	

	
	

	
	

	7.
	The stationary store mistated the price in the announcment.

	
	

	
	

	
	

	8.
	The sofa as well as the chair need to be upholstered.

	
	

	
	

	
	

	9.
	Each of the groups had paid their admittence fee.

	
	

	
	

	
	

	10.
	The committee selected you and she too represent the school.

	
	

	
	


