
Business Communication at Work
Chapter 2

Proofreading/Editing Review:  The following sentences contain errors.  These errors may be typographical and/or may include errors in grammar, number usage, punctuation, or capitalization. Make the necessary corrections in each sentence and rewrite each sentence correctly.
	1.
	Each of the vise presidents will maintain their respective rolls.

	
	

	
	

	
	

	2.
	The wheather vain was in need of repare.

	
	

	
	

	
	

	3.
	The store advertized collectables and antiques as well as knew merchandise. 

	
	

	
	

	
	

	4.
	The doctor sent Harry to the pharmacie for a perscription.

	
	

	
	

	
	

	5.
	The science fare lasted for three days and it was held in the laberatory.

	
	

	
	

	
	

	6.
	Gina choose the short, two-piece suit allthough she perferred the dress.

	
	

	
	

	
	

	7.
	The gardner noted that the watering systeme was not funktioning.

	
	

	
	

	
	

	8.
	The commitee request a resess to reveiw the proposels which were presented.

	
	

	
	

	
	

	9.
	The representives adapted the health care plane by a majority vote.

	
	

	
	

	
	

	10.
	Words sentences and pargraphs are consedered the building blocks of communcation.

	
	

	
	


