Business Communication at Work
Chapter 3

Proofreading/Editing Review:  The following sentences contain errors.  These errors may be typographical and/or may include errors in grammar, number usage, punctuation, or capitalization. Make the necessary corrections in each sentence and rewrite each sentence correctly.

	1.
	4 tickets to the Superbowl game is being given away.

	
	

	
	

	
	

	2.
	Each of the exhibiters had their own space.

	
	

	
	

	
	

	3.
	When we arrived at the concert the orchestra had begun it's preformance.

	
	

	
	

	
	

	4.
	The quote by Covy imphasised the need for pratice in developing communication skills.

	
	

	
	

	
	

	5.
	Niether Vera or Florence wanted their own assignment.

	
	

	
	

	
	

	6.
	The persentation that Susan develped and that Rick will present need graphics added.

	
	

	
	

	
	

	7.
	Valantine's Day is one of the if not the busyest days for the flowral industrie.

	
	

	
	

	
	

	8.
	As the project contined teem members grew tired they wanted a brake from their work.

	
	

	
	

	
	

	9.
	Its to late to shop at the womens' boutique as they closed for the week end.

	
	

	
	

	
	

	10.
	The managar Mr. Ryan was dissappointed that the cleints were late for his appointment.

	
	

	
	


