Business Communication at Work	Chapter 9


   


Proofreading/Editing Review:  The following sentences contain errors.  These errors may be typographical and/or may include errors in grammar, number usage, punctuation, or capitalization. Make the necessary corrections in each sentence and rewrite each sentence correctly.





1.�
How many skill standards is going to be published this year.�
�
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�
�
�
�
�
2.�
It wasn’t the cost but the principal of the matter that worried me.�
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�
�
�
�
�
3.�
The slacks may be ordered in tan blue black or olive.�
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�
�
�
�
�
�
�
4.�
The famous author and the literary critic has agreed to speak at the annual seminar.�
�
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�
�
�
�
�
�
�
�
5.�
The date has past for geting a rebate on your purchase.�
�
�
�
�
�
�
�
�
�
�
6.�
Susie likes small dogs Sam prefers large dogs.�
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�
�
�
�
7.�
Joe Grave spent his vacation in utah this year because he like the scenary their.�
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�
�
�
�
8.�
Neil Paulson did not use there plan, he used the one that Art Thomas prepared.�
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9.�
If Henry is to learn calculus you cannot do Henrys homework for him.�
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�
�
�
�
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�
10.�
The reward money were squandered by the mans wife that same night.�
�
�
�
�
�
�
�



