Business Communication at Work	Chapter 12


   


Proofreading/Editing Review:  The following sentences contain errors.  These errors may be typographical and/or may include errors in grammar, number usage, punctuation, or capitalization. Make the necessary corrections in each sentence and rewrite each sentence correctly.





1.�
Mark and them took a weak-long trip to Las vegas, Nevada.�
�
�
�
�
�
�
�
�
�
�
2.�
We enjoyed seeing the dessert on our trip to Nevada.�
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3.�
In the presidents speech he said “Good employees’ deserve to be rewarded.”  �
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4.�
Speaking slowly he took over an hour to deliver his speech about drugs alcohol tobacco and other health-threatening practices.�
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5.�
He was noticably upset by the handwritting on the wall.�
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6.�
The new building at the college required a large amount of capitol.�
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7.�
Jane is the one whom made the mistake this time.�
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8.�
Helen thinks she can key faster than me.�
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9.�
John is excelling but Bob is experencing dificulty in the Sensory and Perception Psychology class.�
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10.�
Neither the director or the actors have voiced his frustration at the delay.�
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