Business Communication at Work	Chapter 18


   


Proofreading/Editing Review:  The following sentences contain errors.  These errors may be typographical and/or may include errors in grammar, number usage, punctuation, or capitalization. Make the necessary corrections in each sentence and rewrite each sentence correctly.


   


1.�
Two students Sasha and Janet stop by the help desk to ask about the librarys’ new Internet connection.�
�
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�
�
�
�
�
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2.�
Michelle decided to take a brake during the workshop, before she leave the room, she was asked to discard the soda cans in the recycle bins.�
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3.�
Don’t worry about making mistakes, they are part of the learning prosess.�
�
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�
�
�
�
�
�
�
4.�
Computers that are linked for the exchange of data and resources, create a structur know as a net work.�
�
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�
�
�
5.�
Now that you”ve seen how to use the machines correctly you are ready to begin your work.�
�
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�
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�
�
�
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6.�
Juan the technolagy trainer, wants to begin his presantation by giving an over view of the communication software.�
�
�
�
�
�
�
�
�
�
�
7.�
Read each step carefully, and completly before proceding.�
�
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�
�
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�
�
�
�
�
8.�
Since the software is realtively new and is undergoing rapid developement you might have a different version than juan.�
�
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�
�
�
�
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9.�
You will participate in an new employee orientation; the 1st week of your knew job.�
�
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10.�
While your manager is on sick leave you migght have to ask her superviser to answer those questions.�
�
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