[bookmark: _GoBack]MEMO TO:	All Employees

FROM:	Thomas Campbell

DATE:	March 21, 200-

SUBJECT:	Art and Music Festival – Strawberry Days


Today the Chamber of Commerce announced the dates for this year’s Strawberry Days Art and Music Festival. Mark your calendars for June 9-11.

During the festival, we will continue our tradition of selling hand-dipped chocolate covered strawberries throughout the weekend event. On Saturday we will offer two classes in candy making at our factory. The classes will be advertised on our Web site and will be included in the Chamber’s brochure for the festival.

If you receive questions about accommodations through email or by telephone, refer to the following information.

Wolf Creek Hotel
Location:	108 Pine Street
Weekend Package Price:	$150 – $200
Package includes:	Two nights
	Continental breakfast
	Trip to Volant Mill and local gift shops

Vacation Resort
Location:	58 Mercer Road
Weekend Package Price:	$175 - $250 for a double room
	Two nights
	Health Club/Spa privileges
	Antique excursion

Pine Hotel
Location	62 Broad Street
Weekend Package Price:	$200 - $300
	Two nights
	Dinner theater tickets

All hotels are within walking distance of the Festival, but a shuttle service will be provided.

Hotel rates are based on double occupancy and reservations must be made at least two weeks in advance. A 24-hour cancellation notice is required. Additional nights are available. Rates vary depending on the hotel.

Please refer general questions about the festival to Doug Hoover at the Chamber 724-555-3030.

Several special events require tickets or reservations, and there is a limit to the number of tickets or reservations available.


