[bookmark: _GoBack]MEMO TO:	Store Managers

FROM:	Thomas Campbell

DATE:	[Current Date]

SUBJECT:	Leadership Conference


Attached is the preliminary announcement for the annual Leadership Conference. Please review the information and let me know if you have any comments or suggestions.


Please join us for

CAMPBELL’S CONFECTIONS
ANNUAL LEADERSHIP CONFERENCE

October 27—29
Pittsburgh, Pennsylvania

Pittsburgh Convention Center
Fort Duquesne Boulevard
800-555-1111


Detailed information will follow via email


Possible Agenda Topics:
Improve productivity
Project confidence
Competitive strategies
Increase sales
Smart financial decisions
Set and attain goals

