[bookmark: _GoBack]MEMO TO:	WV Store Managers

FROM:	Glenn Moore

DATE:	[Current Date]

SUBJECT:	WV Sales


The chart below summarizes the revenues generated by the four West Virginia stores. You will be pleased to learn that each store had an increase in total sales. We anticipate a ten percent increase this year since we have added several new products and have expanded our marketing efforts in West Virginia.



xx
Clarksburg	20102	2011	34000	36000	Fairmont	20102	2011	30000	33000	Morgantown	20102	2011	25000	28000	Wheeling	20102	2011	21000	23000	