MEMO TO:	Store Managers

FROM:	Glenn Moore

DATE:	November 1, 20--

SUBJECT:	Tax Update


Before you order your tax products, consider filing Forms W-2 and W-3 electronically. Visit www.socialsecurity.gov for additional information on the procedures to file electronically as well as the instructions for filing Forms W-2 and W-3.

The Employer’s Tax Guide (Circular E)[footnoteRef:1] includes a list of important dates for you to record on your electronic calendars or electronic recordkeeping software.  [1:  Department of the Treasury, (Circular E), Employer’s Tax Guide Publication 15 (Bloomington, IL: Internal Revenue Service, 20--) 1-3.] 

