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Directions: After you ha
criteria listed in the left c
the rubric in to your teac

Access Unit Portfolio Project 
3 Add a Calculated Field to a R

 

 
 

Criteria 
 
Opened your BakeSale d
 
Opened your Fundraiser 
query in Design View 
 
In the field after Amount
keyed PerStudent: 
AmountRaised/TotalStud
Keyed the correct formul
new field 
 
Changed the format of th
field to Currency 
 
Sorted in descending ord
PerStudent field 
 
Saved your new query as
Fundraiser PerStudent 
 
Viewed your query in Da
View 
 
 
Double-checked your wo
 
 
With your teacher’s perm
printed your query 
 
 

Rubric—Access Unit 3 Po
ve finished your project, determine whether you have completed the 
olumn. Fill in the checklist in the shaded columns below and then turn 
her along with your project. 
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