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1. Write a memo to your new employee, June Farber, in which you briefly describe the nature and importance of a work breakdown structure for project planning. 








2. You have been assigned to work on a special project outside your department for the next two years.  It has not been determined whether this assignment will be full-time or part-time. Write a memo to your supervisor, Henry Armbruster, outlining your reservations about each type of assignment. 








3. Write a memo on the impact of technology on project management. Address the memo to your instructor.
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